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Analyzes data regarding population trends, numbers and types of students served within specific 
geographic regions, as required. 
 
Compiles, reviews and analyzes a variety of data and information related to disability service programs 
and subject areas; prepares and maintains a variety of narrative and statistical records, reports and files 
related to programs and assigned duties. 
 
Prepares and maintains records for children with disabilities related to diagnostic reports and Individual 
Education Programs and Individual Family Service Plans; provides feedback on disability services and  
areas related to eligibility, recruitment, enrollment,  and selection.  
 
Participates in annual Head Start planning task force and annual funding application process, as required. 
 
Creates and maintains inter/intra- 
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