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Supervisethe processingauditing, and maintenanceof retirementand payrolltransactios;

direct and coordinate the supervision of district paymedtted services, including functions

such as payroll auditing and accounting, retirement processing, wage garnishments, federal and
state tax reporting and, district contract services.

Oversee the timely payment of employment payroll taxes and retirement contributions to
federal and state agencies

Ensure accuracy of monthly retirement data reported to the California Stdehers'
RetiremenBystemandCaliforniaEmployeesRetiremenBystem.

Research and analyze payroll data to respond to client inquires and resolve problems;
communicate with &deral, $ate, and local agencies as needed.

Direct the preparation of cash flow analyses for school districts; review evaluations of district
business and fiscal operations and conditions, including revenue projections and calculations,
program and district budgets, and reports for apportionments, attendance, aeddyelsing
statements.

Serve as a board member for the former Redevelopment Agency (RDA) Oversight Board to
facilitate with the wind down process to redirect property taxes back to the taxing entities, i.e.,
school districts and SCCOE.

Reviewannualaudit reports andollow up with districtson audit exceptiors; review unaudited
actuals to assuredistrict financial reports comply with State requiremerg review cash
reconciliationreports;monitor cashbalances.

Plan, coordinag, and overseethe preparationof a wide variety of narrative and statistical
financial reports records and filesincluding revenueprojectionsand calculatiors, program
and
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Serveasbusinessnanagefor directservicedistricts; meetwith districtsasneededandprovide
directiononfiscal matterspreparaequiredStatereports,includingcategoricafunding, program
cog accounting,trangportation, and budget; assistin preparationof other financial repors,

monitor cashflow financial transactios, including generaland subsidiaryledgers;establish
individual district accountingprocedurg approveor disapprovedistrict budgetsaccordingto

establisheduidelines.

Assist districts in preparingFederal and Statefunding applietions and aud (-4 Tw 0.40.m Tc 20.00-
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EDUCATION AND EXPERIENCE:
Any combination equivalentto: bachelor'sdegreefrom an



